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MOJIOKEHUE O HEHTPE COAENUCTBUSA TPYJIOYCTPOMCTBA
BbBIITYCKHHUKOB
B YACTHOM INPOPECCHUOHAJIBHOM OBPA3OBATEJBHOM
YYPEXJIEHUU « MHOT' OITPO®NJIBHBINA MTPOPECCUOHAJBHBINA
KOJIJIEAD

Hacrosiiee mnonoxeHue sBIsSE€TCSI OCHOBHBIM JTOKYMEHTOM, ONPEAEISIOMIAM
NOPsIIOK 00pa3oBaHusl, OpraHu3aIuio padoThl U KoMIeTeHuto LlenTpa conericTBus
TPYJIOyCTPOICTBA BBITYCKHUKOB B HacTHOM Mpo¢ecCHOHATBLHOM 00pa30BaTEIbHOM
yupexaenue YIIOY «MuoronpoduinbHbIi mpodecCHOHATBHBIN KOS

1. OBIIUE ITOJIOXKEHUSA

1.1. Lentp conetictBust TpyaoycrpoiictBa (LICTB) BeIMyCKHUKOB KOJIIEIKA
CO3/1aH Ha OCHOBAaHMM IIPUKa3a AUPEKTOPA.

1.2. PaboTta ciay>k0bl perasaMeHTUPYETCS HOPMATHBHO - MPABOBBIMU aKTaMU
MunucrepcTBa oOpazoBanus u Hayku Poccutickoii denepanuu.

- HOpPMAaTHMBHBIMU JOKyMeHTaMu MunucrepcrBa oOpazoBanus Pd;

- ¥Ycrasom UIIOY «MIIK», nmpaBriiaMu BHyTPEHHETO PaCIOpsAAKa;

- TIPUKA3aMU U PACTIOPSIKEHUSAMH IUPEKTOPA KOJUIEKA;

- HactosmuM IlomoxxeHnem.

1.3. O6mee pykoBojictBo LICTB ocymiecTBiIsieT AUPEKTOP.

1.4. HenocpenctBeHHOE PYKOBOJICTBO HCT OCYIIECTBIISIETCS
PYKOBOJUTENEM, Ha3HAaYaeMbIM Ipuka3zoM aupekropa UIIOY «MIIK».

1.5. Pacnopsiiok paboThl U (PYyHKIMOHAJIbHBIE OOS3aHHOCTH PYKOBOJUTES
[lenTpa yTBEpPKIAIOTCS AUPEKTOPOM.

1.6. CocraB LICTB komemxka yTBepKaaeTcs MPUKa3oM TUPEKTOPA U COCTOUT
U3 COTPYJHUKOB, TOCTOSIHHO PabOTAIOIINX B KOJUIEKE.

2. HOEJHA, 3AJAYUN U IIPEIMET JEATEJBHOCTHU ILICTB
KOJUIEIKA

2.1. OcnoubIM HarpaBieHueM padotel LICTB komnnemxka spisercs:

- uHbopMHpOBaHHE OOYyYAIOIIUMXCS M BBIMTYCKHUKOB O COCTOSSHUM H
TEHJICHLIUAX PbIHKA TPY/Ia C UEJIbI0 CONEUCTBUSA UX TPYIOYCTPOUCTBA;

- TpeaocTaBiieHne HHPOPMALMM O TOJIOKEHUHM Ha pPbIHKE Tpyaa H
NEPCIEeKTUBAX TPYAOYCTPOUCTBA MO TEM WJIM UHBIM NMPOQecCcusiM/CrieinaabHOCTAM;

-HaJla)XMBaHWE TAPTHEPCTBA C  OpraHu3alUsIMH U YUPEXKICHUSIMU,
3aMHTEPECOBAHHBIMM B  KaJpaX, W TMPOBEJACHUE HWHBIX  MEPONPHUSITHUH,
COJEHCTBYIOIIMX 3aHATOCTH O0YUYaIOIIUXCS U BBITYCKHHUKOB;

-COTPYIHUYECTBO C MPEANPUATUSIMHU W OPraHU3ALMUSIMH, BBICTYHAIONIMMU B
KauecTBe paboToaaTesiel sl 00y4aroMXCs U BBIITYCKHUKOB;



-OKa3aHWEe TIOMOIIM B OPTaHU3AIWH MPAKTUKH, MPETYCMOTPEHHONW YUeOHBIM
IUIAHOM;

-COILMATLHO-TIPABOBOE MPOCBEIIECHNE U HHPOPMHUPOBaHUE TP TUIAHUPOBAHUHU
cTpaTeruu npodeccuoHaaIbHON Kapbephl.

2.2. OcHoBHbIMH 3aayamu IICTB koJu1e1:ka ABJIAIOTCS

-[IOMOILIb B TPYJOYCTPOMCTBE U NAJIBHEUIIIEE COMPOBOXKICHUE BBIITYCKHUKOB
KOJUIEKA, alanTaluus UX Ha PhIHKE TPYyAA.

-cOOp W aHanmu3 MOTPEeOHOCTEH OpraHu3aluid W YYPESKICHHUHA, APYyTUX
paboroaaresnell ropo/ia B CIIEHHAINCTAX, BBITYCKHUKAX KOJUIEIKA;

-pabota ¢ oOydYarOUUMHUCA KOJJIE)Ka B IENIAX T[OBBIIMICHHUS  UX
KOHKYPEHTOCIIOCOOHOCTH Ha PBIHKE TpyJda MOCPEICTBOM MpoQOpUEHTAIUH,
UH()OPMUPOBAHMS O TEHACHIUAX CIIPOca Ha pabOUYUX U CICIHAINUCTOB;

-OCYILIECTBJICHUE COTPYJHHYECTBA ¢ paboTojaTensiMu ropojaa (MpoBeneHUE
JTHEW Kapbepbl, SIPMApPOK BAKAHCHM, MPE3CHTAUHUMN CIEIUATIbHOCTEN, MOCTOSHHBIE
KOHTAaKThl ¢ paboTOAATENsIMU, MPOJBUKEHUE HA PBHIHOK TPyJa BBITYCKHUKOB M
CIICIIMAJIbHOCTEM );

-popMupoBanue OaHKa JAHHBIX BaKaHCUH 1O  OCYHIECTBIISIEMBIM
oOpa3oBaTeIbHbIM POrpaMMam

-opranusanus npohopUEeHTAIIMOHHOMN, TICUXO0JOTUYECKON, HH(DOPMAITMOHHOM
MOIJICPYKKU 00YYArONINXCs ¥ BHIITYCKHUKOB,;

-BeJieHHe UH(POPMAIMOHHON U PEKJIAMHOMN JIeATEIbHOCTH;

-B3aMMOJEHCTBHE C MOJIOAECKHBIMU OPTaHU3ALASMHU.

3. OPTAHM3AIIUA PABOTHI CJYXBbl COJAENCTBUS
TPYJIOYCTPOMCTBY OBYYAIOIINXCA n BBIITYCKHMKOB
KOJUIEIKA

3.1. ICTB xomnemka OCYHIECTBISIET CBOKO pabOTy COBMECTHO C
npeacenarensiMm  CoBera  KOJUJIEAXKa,  NPENoJaBareNsiMd,  paboTOdaTEeNIsIMU
OpTraHU3AIUN.

3.2. IICTB xomiemka OCYHIECTBISIET CBOIO paboOTy IO CIEAyOIIUM
HaIMpPaBJICHUSIM:

- MH(pOpMAIMOHHOE obOecriedeHre 00y4JarlolXCsl U BBITYCKHUKOB KOJIJIEIKa
B 00JIaCTH 3aHIATOCTH U TPYIOYCTpPOICTBA;

-UHIWBUyalbHas paboTa ¢ 00yJaroIIMMUCA U BBITYCKHUKAMU MO BOIIPOCaM
npodopueHTauu, TpyA0yCTPOUCTBA U BPEMEHHOM 3aHSTOCTH;

-aHaJIU3 PhIHKA TPYJla U B3aUMOJIEUCTBHS C pabOTOATENSIMU;



-CO3/laHue, BEJICHHE U aKTyaJlh3alusl KOMIBIOTEPHOTO OaHKa BaKaHCUMU IS
BBIITYCKHUKOB;

-y4yacTHE€ B TIPE3CHTAIUAX, TEMAaTHYECKHX BBICTABKaX, «JIHAX OTKPBITHIX
JIBEpEiD, SpMapKax BAaKAaHCUM U JPYTUX aHAJTOTUYHBIX MEPOIIPUSITHUSAX;

-coop wuHOpManMU O pe3ydapTaTax paboThl 1O TPYIOYCTPOMCTBY
BBIITYCKHUKOB;

-IPOBEJICHNE AHKETUPOBAHUS CPEAN 00yUYaIOIINXCS U BBIITYCKHUKOB;

-IPOBEJICHUE TICUXOJOTUYECKONW TMOATOTOBKH IO JIEJIOBOMY OOINCHUIO TIpH
yCTpOMCTBE Ha padoTy;

-OpraHu3ais TPOU3BOJICTBEHHBIX MPAKTUK BO  BpeMsi  OOydYeHHUs
OOy4Yarommxcss C MOCJIEIYIONUM TPYAOYCTPOHCTBOM IO MECTY MPOXOKICHUS
MPaKTUKH;

-BECTH TEPENUCKY U MEXKIYropoJgHUE Tele(POHHbIE TMEPEroBOPhl €
VUPEKICHUSIMHU, OpTaHU3alMUSIMU, YaCTHHIMH M IOPUJIUYECKUMU JIUIIAMU 10
BOIIPOCaM TPYI0yCTPOMCTBA BBIITYCKHUKOB;

-IIPOBOJIUTHh MPEIBAPUTEIHHYIO TMOATOTOBKY JOTOBOPOB O COTPYJIHUYECTBE
KOJUIEIKa C 3aMHTEPECOBAaHHBIMH OPTaHU3AIUSAMH U (PU3NYECKUMHU JTUTIAMU;

-laBaTh 3afBKM Ha MaTepHalbHO-TEXHUYeckoe cHaOxeHnue Llentpa wu
TpeOOBaTh UX BHITIOJHEHUS;

- TOTOBUTbH MAaTE€pPUAJIbI O JIeATeIbHOCTH LleHTpa.

-XOJJaTaiCTBOBAaTh O TMOONIIPEHUH COTPYJAHUKOB KOJUIEIXA, AaKTUBHO
ydacTByronux B padore Llenrtpa.

3.3. HCTB komnemka, pyKOBOACTBYSCh IUIAHOM padOThl, MPOBOIAUT
CJIEAYIOIIUE MEPOTIPUSITHUS:

-IHUA OTKPBITHIX JIBEPEN,

-sIpPMapKy BaKaHCU;

-OpraHmM3ainus ¥ COCTaBJIGHHE  OTYETHOCTH  (aJMUHUCTPATHUBHOM,
CTaTUCTUYECKOM);

-IIPOBE/ICHUE aHKETUPOBAHUS CTYJCHTOB IO BOMpOCaM TPYAOYCTpoucTBa (B
Hayaje rojia, B TCUeHUE rojia) U BHIMYCKHUKOB;

-KOHCYJIbTUPOBAHUE [0 TAKTUKE TOMCKA paboThl (MpakTUKa HaUCaHUs
pesome);

-BECTH TIEPEMUCKY U MEXKIYTrOpoAHHE TeNe(POHHBIE TMEPErOBOPHI  C
VUPEKICHUSIMHU, OPraHU3ALUSIMU, YACTHBIMHU W HOPUAUYECKUMH JIUIAMUA IO
BOIIPOCaM TPYI0YCTPOMCTBA BBIITYCKHUKOB.

3.4. Jlnst ocyuiecTBiIeHHs] OCHOBHBIX BUAOB AesTeabHocTu [IEHTP o0si3aH:

3.5. -TPOBOJUTH MPOBEPKHU B COOTBETCTBUU C PACTIOPSKEHUEM JTUPEKTOPA.



-popmMupoBaTh OTYETHI IO Pe3yJIbTaTaM JIEATEIbHOCTH LIEHTPA.

4. YIIPABJIEHUE HEHTPOM U KOHTPOJIb EI'O
AEATEJBHOCTMN.

4.1. Texkyuiee pykoBOACTBO LIeHTpOM OCylIEeCTBIIET 3aM. TUPEKTOpa 1Mo Y P.

4.2. Opranam ynpasinenus Llentpom sBisiercss CoBeT Koulenka u JUPEKTOP
KOJUIEKA.

4.3. KoHTposnb 3a wucnonHeHueM Hacrtosmero Ilomoxenus, a Takxke 3a
3¢ (EeKTUBHBIM BBIIOJIHEHHEM BO3JIOKEHHbIX Ha LlenTp 3amau u  QyHKUUH,
OCYILIECTBIISIET 3aM. TUPEKTOpa KOJUIeXka 110 y4eOHO-METOUUECKON padoTe.

4.4. Pyxosomutens lLleHTpa nelcTByeT B COOTBETCTBMM C HACTOALIUM
[lonoxxenuem.

45. PykoBoautenb lleHTpa pemraer Bce BOMNPOCH (PYHKIMOHUPOBAHMS
LleHTpa, eciim OHU HE OTHECEHBI K KOMIIETEHIIMY aIMUHUCTPALANA KOJUIEIKA.

4.6. Ilnan pa6otsl LICTB UIIOY «MIIK», yTBepKaaet qupekTop.

4.6. Peopranmsanns wim nmuksuganus LIEHTPA ocymecTBisiercs npukasom
JUPEKTOPA Ha OCHOBaHUM pereHus CoBeTa KOJUIeKa.

5. KOHTPOJIb 3A AEATEJIBHOCTBIO HEHTPA

5.1. PykoBomutens lleHTpa mnpeacraBiasieT OTYETHOCTH B YCTAHOBJIEHHOM
MOPSIAKE W HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh IMPEACTABICHHOMN
uH(popManuu.

5.2. PykoBomutens IleHTpa OTYMTHIBaeTCS MO UTOramM PabOThI 3a yUEOHBIM
roJl B COOTBETCTBHUH C INTAHOM KOJUIEKA.

6. HOMEHKJIATYPA JAEJ HEHTPA

6.1. Ilonoxenne o LleHTpe cOAEUCTBHS TPYHOYCTPOWCTBY CTYAEHTOB H
BBIITYCKHUKOB Koyuteka UIIOY «MIIK».

6.2. Ilporokonsl 3acenanuii L{enTpa.

6.3. Ilman pabotsr LlenTpa

6.4. Pacnucanue npoBeleHHs] KOHCYIbTalui

6.5. AHanuTHueckue matepuansl LleHTpa

6.6. UndopmarimoHHbie MaTepuaibl



